Sample Staff Competency Checklist 
	To meet the competency standard, the employee must demonstrate proficiency in performing the technical procedures safely evidenced by department-specific criteria. 

Methods Used to Evaluate Competency: 

A. Demonstration 

B. Direct Observation/Checklist 

C. Video/PowerPoint® Review 

D. Skills Lab

E. Self-Study and Test 

F. Data Management 

G. Other                                                                      

	Employee Name: 

	Job Title: 

	Evaluator Name and Initials: 

	Evaluator Job Title: 

	Color-​Coded Patient Alert Wristband Process 
	Date 
	Method Used 
	Evaluator’s Initials 
	Comments 

	Discuss what the three colors mean. 
	
	
	
	

	Describe processes related to the application, reapplication and removal of wristbands, including who is authorized to apply and remove them. 
	
	
	
	

	Provide an explanation of the policy as it relates to “social cause” wristbands. 
	
	
	
	

	Describe process used to educate patients and families about the color-​coded wristbands. 
	
	
	
	

	Describe process used when patient refuses to participate in hospital policy related to use of color​-coded alert wristbands. 
	
	
	
	

	Describe communication processes among staff at time of patient hand​offs. 
	
	
	
	

	Review patient instructions and staff responsibilities related to wristbands at the time of hospital discharge. 
	
	
	
	


_______________________________________________________________________Employee Signature 






Date 

________________________________________________________________________

Evaluator Signature 






Date

Evaluator’s initials signify competency was achieved 








